
GUIDELINES FOR 
ONLINE COURSE 
REGISTRATION 

(For Undergraduate Student) 
ACADEMIC MANAGEMENT DIVISION (AMD)



When?
8 – 15 October 2020

Who?
• Student’s who has yet to complete the pre-

registration (Status : Draft, Submitted, 
Rejected)

• Students who have not done the pre-
registration

Guideline for Online Course Registration
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1. Login to 
https://my.utm.my/

2. Insert ‘Username’ and 
‘Password’
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3. Select ‘Course 
Registration’
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4. Select ‘Course 
Registration’

5. Aware of your 
outstanding balance. 
Contact Bursary for 

payment
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6. Select ‘Compulsory 
Registration’

7. Select ‘Add New 
Course’
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8. Search ‘Course 
Name/Code’

9. View ‘Status and 
Availability’

10. Add Course if 
agreed. Repeat step 5, 6 

and 7 for additional 
course.
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12. Reminder of Credit Hours 
Exceeds limit. Return and 

make sure not exceeding 18 
credit hours.

11. Click ‘Submit’ and 
wait for Academic 
Advisor’s approval



Faculty of Engineering : tpug-fe@utm.my | +607-5558438

Faculty of Built Environment and Surveying : fabu@utm.my | +607-5557401

Faculty of Science : ugfs@utm.my | +607-5534043/46

Faculty of Social Sciences and Humanities : fssh@utm.my | +607-5534099 (SoE), +607-5557790 (SHARPS)

Razak Faculty of Technology and Informatics : rf-akademik@utm.my | +603-21805138

Malaysia-Japan International Institute of Technology : mjiit.ug@utm.my | +603-22031551

Azman Hashim International Business School : 
academic-ahibsjb@utm.my | +607-5610188 (JB), +603-21805023/24 (KL)

School of Professional and Continuing Education : bba.space@utm.my, bgs@utm.my | +607-5318061

Emails and Telephone No.
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